8 ALEKS

SHARING CLASS ACCESS WITH OTHER INSTRUCTORS

Follow these simple steps to share class access with other instructors who have ALEKS accounts.

1. Choose the class you wish to share from the Class drop-down menu.
Hover over Class Administration and select Share Class Access.
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2. The first time you access this feature, the following introductory panel will appear. It provides a brief
overview of sharing class access with other instructors. Click Start using Share Class Access now.

Share Class Access [X]

Introducing Share Class Access

How it works

The primary instructor for a class can give access to their class .

to any TA or instructor with an existing ALEKS account. \
For each shared class, the instructor can choose one of these

four permission levels: Full, Gradebook, Read Only, or Assign

per Student. Depending on the permission level, the other
instructors with access can view or edit the shared class.

The Assign per Student permission level assigns Read Only
access to selected students.

Note: School administrators always have full access to all
classes within the school.

Important note about TA accounts

Before assigning an access level to a TA through the Share Class Access feature, the TA must
have an existing ALEKS account. If they do not have an account, ask your school administrator
to create a new TA (Instructor) account for them.

Start using Share Class Access now I

3. Choose the access level you wish to assign to instructors from the drop-down menu. A helpful legend
appears next to the instructor list to guide your selections. Your choices will auto-save.

Access Legend

Instructor Access Level
Read Only: Cannot modify the gradebook,
ALEKS, No Access v assignments, or any other class settings.
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Read Only assignments, and many other class settings.

Gradebook Only a few actions cannot be taken, such as

Full "Delete" and "Move to Another Instructor”.
v Assign per Student

Gradebook: Can only change gradebook
scores (cannot modify assignments or any
other class settings).

Assign per Student: Read only access per
student or student group.

* Institution administrators always have full
access to all classes within the institution.
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