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View Payments
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Supplier Portal – View Payments

View payments gives all information about payment status, payment method, payment number, etc. It also contains links to view
invoice.

Note: The date format is changed to DD-MMM-YYYY. Ex: 01-Jan-2022
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Enter User ID and
Password.
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View Payments
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Click Supplier 
Portal
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View Payments
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Scroll Down
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View Payments
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Click View 
payments
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View Payments
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View Payments

Enter payment 
number
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Click Search
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View Payments

The supplier can search using any of the 
above search parameters



View  PaymentsMcGraw Hill. All Rights Reserved.9 View Payments

Click the payment 
number
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View Payments
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Fully paid 
status
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View Payments
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End of View Payments
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Scroll down to 
Invoices and 

Payments, then 
select View Invoices 

located on the left 
side if your screen.
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View Invoice
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Click on View Invoices
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View Invoice
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Enter the Invoice 
number
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View Invoice

This screen will allow you to search invoices by using any 
of the parameters above.
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Click on Search
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View Invoice
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Click on Done
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View Invoice

View the Invoice
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End of View Invoice
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