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Supplier Portal 

Manage Contracts
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Manage Contracts

Note: The date format is changed to DD-MMM-YYYY. Ex: 01-Jan-2022 
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Enter User ID and
Password.
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Manage Contracts
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Click Supplier portal
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Manage Contracts
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Click Manage 
Contracts
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Manage Contracts
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Manage Contracts

Manage Contracts page is 
displayed
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Manage Contracts

Enter the contract 
number

Ex: 7027

The supplier can search using any of the 
search parameters above
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Manage Contracts

Click Search
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Manage Contracts

Search results are displayed



Manage ContractsMcGraw Hill. All Rights Reserved.10 Manage Contracts10

Manage Contracts

Click to Preview 
contract
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Manage Contracts

Document Preview opens
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Manage Contracts

Click to open 
contract 

documents
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Manage Contracts

Contract documents window opens.



Manage ContractsMcGraw Hill. All Rights Reserved.14 Manage Contracts14

Manage Contracts

The documents shared by 
Contract Admin will be 

appearing here.
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Manage Contracts

When contracts are 
being made in Oracle, if 
Externally shared check 
box is selected and the 
supplier user is added, 
then email messages 

(related to this contract) 
will be appearing here.
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Manage Contracts

Click Done to close 
the window
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End of Manage Contracts
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