
Key Features 

Build Digital Confidence and Future-Ready Skills
This program guides students through essential computer concepts 
and practical computer applications used in school, careers, and daily 
life. Beginning with how computers work and progressing into 
productivity tools, data organization, and digital communication, 
students build confidence using technology purposefully and 
responsibly.

Emphasis is placed on evaluating online information, managing digital 
files, and communicating ideas clearly using a variety of digital 
formats. Through structured lessons and hands-on projects, learners 
explore cloud collaboration and multimedia before using Microsoft 
Office applications to learn document creation, spreadsheet use, and 
presentation development.
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• Skill Building: Students develop computing fundamentals, file 
management, online research skills, and productivity workflows. 
They create documents, spreadsheets, charts, and presentations 
while learning responsible technology use and digital citizenship.

• Active Learning: Learners apply skills through hands-on projects 
that encourage creativity, collaboration, and critical thinking using 
real-world digital tools and scenarios.  

• Bringing Technology to Life: Lessons connect technology to 
everyday tasks and academic applications, helping students 
understand how digital skills support communication, organization, 
and problem-solving.

• Commitment to Pedagogy: The course follows a structured, 
scaffolded approach that builds skills progressively, reinforcing 
concepts through practice and increasing complexity over time.

• Emerging Technology Awareness: Students are introduced to 
concepts such as cloud-based tools and generative AI, with an 
emphasis on ethical, safe, and purposeful use.
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 Print | Digital | Mobile 

Available in print and 1- to 8-year 
digital and bundle subscriptions 
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https://tinyurl.com/3zedpsft

Visit our product page with sample chapter, 
lab manual sampler, and more. Password is MHE.

Dynamic Online Resources
• SmartBook® delivers personalized, 

adaptive learning tailored to 
student progress

• Short videos show how to do 
specific digital tasks

• Various assessment types support 
learning objectives

• Extensive soft skills activities and 
an exploratory Career Center 
helps students become 
future-ready

• An interactive eBook with 
powerful study tools along with a 
mobile app helps with studying on 
the go

Features a Print 
Teacher's Edition!
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