
 

 
Course Header & Actions 
 
Learn about the course header and the actions available to you from inside your course. 

 

Step 1: Explore the header. 
In the header for a course, you will see the Course Name, Section, Campus, and Available Dates. To the 

right you will see icons for Switch Course, Student View, Favorite/Unfavorite, as well as an actions (3 dots) 

menu. These options are part of the header and are available no matter which tab you are on in the course. 

 

 

 
 

Step 2: Click on Switch Course. 
Clicking on Switch Course allows you to conveniently and easily switch to a different course. 

 

 
 
 

 



 

Step 3: Select the course you want to view. 
In the pop - up window you will select the course you want to view. If you're an admin, you will have the option 
to filter by My courses or All courses. You can search for a specific course by name or browse the list to select 
the course that you would like to switch to. 

 

 

 

 

Step 4: Click Switch. 
Select the course and click Switch in the lower right corner of the window. 

 



 

You will be taken to the selected course and the tab you were on in the previous course. 
 

 
 
 

Step 5: Click on the Student View to see the student assignment view. 
This allows you to view and complete any assignment from a student perspective. 
 

 
 

 

 



 

 
 

 

Step 6: Click on the star to favorite or unfavorite your course. 
This allows you to view and complete any assignment from a student perspective. 
 

 
 

You'll receive confirmation that the action was successful. If you star a course, it appears at the top of your list 
in the main Courses List. 

 

 

 



 

 

Step 7: Click on the More Actions menu (3 dots). 
Clicking on the More Actions menu (3 dots) will show you additional actions you can take related to the specific 
course that you're in. These vary depending on your role in SIMnet. 
 

 
 

Step 8: Click Print Course Snapshot 
Print Course Snapshot will pull up a print screen with the assigned instructors, students, and assignments for a 
course, as well as any credentials earned. 

 

 
 
 

 



 

Step 9: Click Print to print out the snapshot. 
 

 
 
 

 



 

Step 10: Click Course Settings. 
Clicking on Course Settings will open the side panel to allow you to edit the settings for that specific course. 
 
There is a separate article available explaining the different course settings.  
 
If you make any changes, be sure to click Save. 
 

 
 
 

 
 
 

 



 

Step 11: Click Course Copy. 
Copy Course allows you to make a copy of the course you are in. This can be very useful when you are 
starting a new term, for example.  
 
If the course is on the same days, at the same time, and you don't plan on making many changes to your 
assignment schedule, copy course is a convenient way to not have to start your course from scratch.  
 
The instructions for copying a course are covered in a separate article. 

 

 
 
 

 
  

 



 

Step 11: Click Archive Course. 
Archive Course allows you to remove any courses that are no longer active. It's best practice to archive your 
courses after the end of your term, so that you don't have a lot of courses in your main course list. 
 
Clicking on Archive Course is going to archive the course immediately. You will get a message that the course 
has been archived. It will take you back to the courses list because now there is no longer an active snapshot 
for that course. 
 

 
 
 



 

 
 
 

If you need to unarchive or delete that course, you can click on Archived Courses from the main courses list. 
 

  
 

 
 



 

You can Unarchive or Delete any course in the list. You can also select multiple courses and use the Bulk 
Updates feature. 
 

 
 
 

If this is a course that you are confident deleting because you no longer need it and you no longer need 
records of the student assignments or grades, you can choose to delete the course. Just remember that 
deleting a course is permanent. Click Delete if, you are sure. 
 

 
 
 

 



 

Once you delete a course, it's no longer available in either the archived courses or the main courses list. 
 

 
 

 

Step 12: Click Remove Pairing. 
Remove Pairing allows you to unlink the course from your LMS. 
 

 
 



 

If you remove the pairing, any LMS links for the course will no longer work. You will have to re-pair from your 
LMS if you do this by mistake. Click Remove to complete the process. 
 

 
 
 

You will receive confirmation that the pairing was removed. 
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