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Moving Course Sections to Previous

1. Step 1: Locate the Course You Want to Move

On the Current tab of the My Courses page, scroll through the available course sections and locate the
course containing the section(s) you want to remove from the active course list.
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2. Step 2: Open the More Options Menu

From the section you want to move, click the three vertical dots (:) to open the section management
menu. Note that there are two three dot menus — one at the same level as the course title and one at
the section level. The Move to Previous option is available for both. You will want to choose the one
appropriate for your needs. If you move to Previous from the course level, all sections in that course will
be moved to the Previous tab. From the dropdown, select Move Sections to Previous. This option
moves the selected course section(s) from the Current tab to the Previous tab, keeping them
accessible while helping organize the My Courses page.
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3. Step 3: Confirm the Action

You'll be prompted with a confirmation message and should click Move to complete the process.
The selected course or section(s) will no longer appear under Current Courses.
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4. Step 4: Navigate to the Previous Tab

At the top of the My Courses page, click the Previous tab. All course sections that were moved will
now be displayed in this location for reference and later use.
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5. Step 4: Return Sections to Current if Needed
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If you need to make the section active again, navigate to the Previous tab. Locate the archived course.
Click the three vertical dots (:) select Move Sections to Current. The section will return to the Current
tab.
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