How Do | Manage Student Extensions In My Connect Section?

Step 1: Assignment Extension
How to give an extension to a student who needs additional time or an additional attempt on an assignment.

Note: You can also create an ADA multiplier for a selected student to provide an allotted timeframe to complete
assignments in accordance with ADA standards.

To manage student extensions, begin from your Manage Assignments section dashboard.

Select the Assignment Actions drop-down.
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Step 2: Give Assignment Extension

From your Management Assignments page, under Assignment Actions, select Give Assignment
Extension, select the applicable assignments that you want to provide the extension for, and click
Next in the bottom right-hand corner.
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Step 3: Select the student(s)

Select the student(s) that you would like to provide the assignment extension for and enter the new time and
date to the right. Once completed. Make sure to select Apply Changes.
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Step 4: How to Manage Assignment Extensions

From the left-hand navigation menu, select Student Roster. Locate the student whose assignment extension

you want to manage, then click the three-dot (:) menu to the right of their name and select Manage
Assignment Extensions.

On the Manage Assignment Extensions page, you'll see all assignment extensions that have been created
for that student. To edit or remove an extension, locate the appropriate assignment and click the three-dot (:)

menu to the right of the assignment. From there, you can update the extension details or remove the
assignment extension as needed.
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Step 5: How To Create a Time Extension for All Timed Assignments
To give a student an extension that applies to all timed assignments, begin by clicking See student roster
under the Section information widget.

Click the three dots next to the student name and select the option Personal Time extension.

Note: It is recommended that you set the extension by a percentage of time for each assignment. Alternatively,
you may add a set number of additional minutes but be aware that this will add the same number of minutes to
every assignment, no matter the length of the assignment.

After saving the student’s extension, your roster will show a yellow icon in the extensions column to indicate
that the student has an extension. Also, a green message will confirm in the top right-hand corner.

Note: Remember, the time an assignment is available needs to accommodate the longest extension so that it
can stay open for the student to complete their assignment. A due date closes the assignment for all students,
so be sure to set the due date and time accordingly for at least as long as the longest extension.
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