How to Share a Connect Course Section

Note: A user can share their Connect Course section from two places.

Step 1: Login and Navigate to My Courses

From the My Courses page, locate the section you would like to share.
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Step 2a: Share from My Courses

On the My Courses page, locate the Share icon menu next to the section you wish to Share. Click on the
Share icon, and the Share panel will open on the right side of your screen. Skip to Step 3.
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Step 2b: Share from Manage Assignments

Alternatively, you can share your section from the Manage Assignments page. After clicking on the desired
section from the My Courses page, you will land on the Manage Assignments page. On the Manage
Assignments page, locate the three dots (More options) menu from the top right. Click the three dots, and a
dropdown menu will appear with additional options. Click Share section. Go to Step 3.

% connect New Experience ] m

L

s
~ . — o —
[ Manage Assignments | = -
| Assignment Actions = || C) Organize | | Upload syliabus || stud
UPCOMING RELEASE
The 5o wil be avaiable

Duplicate section

Why Biokogy
Biology Lecture M, W, F

2

August3

H)  Homework Week 1
B Student praress o1, qent registration
Nofbtane

Release Notes Release Preview

FRELEASE IN USE: Start Date Due Date Points

_ Set as an LMS template
This secton is uzing the 2025 release June 29,2026  July3,2026 4000

In fogres
Delete section
codfpictel

B

Learn More

[ Change Section v |
S — [H] Quizweek1 Student progress

Not started
£ Manage Assignments Start Date Due Date Points [I]
June29,2026  July10,2026 5000 [0 Jmprogress
Complsted
& Student Roster =
[ Manage Instructors
1 Course Materials
3 Instructor Resources
il View Reports
' Launch Test Builder

& Al Feature Settings




8 connect

Step 3: Share Section

A panel will open showing Share at the top along with the name of the section you are sharing. In this panel,
choose whether to share a restricted copy or an unrestricted copy of the section, then select the option that
best fits your needs to continue. A restricted copy will limit what the secondary instructor can do with the
copied section. An unrestricted copy will create a completely independent copy with no lasting ties to the
primary section.
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Content update option for shared course

If an update is available for the course section that you are sharing, you will see a prompt that says, “Content
updates available for unrestricted copy.” This message means that you can update the copied section to the
latest release to receive the most current and relevant content when you share it. The option will appear as a
checkbox. Leave it checked to include the update or uncheck it if you prefer not to include the latest
content. Click on the Continue button located in the bottom right-hand corner to proceed with sharing the
section.
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Step 4: Add recipients

After clicking Continue, you will be taken to a screen with the Share Section button at the bottom right and the
course name displayed at the top. In the center of the page, you will see a blue button labeled Add
Recipients. Click on Add Recipients to continue.
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Step 5: Enter section recipients

Once you click Add Recipients, a window titled Enter Section Recipients will open. In the “Enter Connect
emails” box, enter the email address of each instructor you would like to share the course with. Make sure to
use the email they use to log in to Connect. You can enter one email per line or separate multiple emails with a
comma. When you are finished, click the Continue button in the bottom right-hand corner to proceed.
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Step 6: Review and finalize sharing

After you enter the email address(es) and click Continue, you will see the instructor’'s name(s) and

additional details. From this page, you can add additional instructors or remove any if needed. Once you have
finished reviewing and confirming the information, click Share Section in the bottom right-hand corner to
complete the process.
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Step 7: Confirm the section has been successfully shared

Once you click Share Section, a confirmation message will appear in the top right-hand corner of the screen in
green, indicating that you have successfully shared the section. It will also display the name of your section.
The message will automatically disappear after a few seconds, confirming that your section has been
successfully shared.
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Step 8: See shared sections

After sharing a restricted copy, you will be able to see which sections you’ve shared and with who from

Manage Instructors. To review, click Manage Instructors from the left-hand menu of the Manage Assignments
page.
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From the Manage Instructors Page, click on the Shared Instructors tab to see all sections you've shared and
the instructors you’ve shared them with.
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