
 
 
 

Support and Resources   
EMAIL & CHAT: WWW.MHHE.COM/SUPPORT                                                                                             
SUPPORT AT EVERY STEP                                                                                                                                                 
                                                                                                                                                                                                   

MONDAY–THURSDAY: 24 hours  
FRIDAY: 12 AM–9 PM EST 

SATURDAY: 10 AM–8 PM EST 
SUNDAY: 12 PM–12 AM EST 

 

Call: (800)331-5094 

Creating a Template for Auto Copy/Pair 

Video: Click to View 
 
 
This resource will demonstrate how to turn a Connect 
section into a template and define the default settings for 
the Auto Copy/Pair process.  
 
First, select the section you would like to use as a 
template. This will take you to your section dashboard. 
Click the three dots drop-down menu on the section 
information widget. Select Set as Template Section for 
LMS. 

 
 
Click the blue toggle to enable this section to become a 
template.   

 
 
After you enable the section template, choose the 
default settings for the template, including whether you 
would like to share or copy the section and whether you 
will allow other instructors to edit policies.  

Once you’re finished, click save.   
 
Your section dashboard will now have a yellow banner 
message stating that this section is a template.  

 
 
Click My courses in the top left corner to return to your 
My Courses page. You will now see the template icon 
next to the section you set as a template.  

To disable a template, simply repeat these steps and 
disable the blue toggle next to “template section.”   
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