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Adaptive Reading, Grammar, Writing and Research 

Writing Process
The Writing Process • Generating Ideas • Planning and Organizing • Drafting • Revising • Editing, 
Proofreading, and Formatting Texts

Critical Thinking
Reading to Understand • Critical Reading and Evaluating Visual Information

Research Process
Developing and Implementing a Research Plan • Evaluating Information and Sources • Integrating 
Source Material into a Text • Using Information Ethically and Legally

Reasoning and Argument
Developing an Effective Thesis or Claim • Using Evidence and Reasoning to Support a Thesis or 
Claim • using Logos (Logic) to Persuade Readers • Using Ethos (Credibility) to Persuade Readers • 
Using Pathos (Emotion to Persuade Readers

Grammar and Common Sentence Problems
Parts of Speech • Phrases and Clauses • Sentence Types • Sentence Fragments • Fused (Run-on) 
Sentences and Comma Splices • Pronouns • Pronoun-Antecedent Agreement • Pronoun Reference • 
Subject-Verb Agreement • Verbs and Verbals • Adjectives and Adverbs • Dangling and Misplaced 
Modifiers • Mixed Constructions • Verb Tense and Voice Shifts

Punctuation and Mechanics
Commas • Semicolons • Colons • End Punctuation • Apostrophes • Quotation Marks • Dashes and 
Parentheses • Hyphens and Spelling • Abbreviations and Symbols • Capitalization • Italics • Numbers

Style and Word Choice
Wordiness • Sentence Variety • Coordination and Subordination • Faulty Comparisons • Word 
Choice • Clichés, Slang, and Jargon • Parallelism
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Business Communication

Multilingual Writers
Helping Verbs, Gerunds and Infinitives, and Phrasal Verbs • Nouns, Verbs, and Objects • Articles • 
Count and Noncount Nouns • Sentence Structure and Word Order • Verb Agreement • Participles and 
Adverb Placement

Documenting Sources
Using the MLA Documentation Style • Using the APA Documentation Style • Using the Chicago 
Documentation Style • Using the CSE Documentation Style

Writing Strong Paragraphs
Using Patterns of Development • Achieving Paragraph Unity • Achieving Coherent Paragraphs • 
Writing Fully Developed Paragraphs • Writing Strong Introductory and Concluding Paragraphs
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